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DPPEKTUBHLIN NHCTPYMEHT, HAa KOTOPbIN Bbl MOXXETE
NOJIOXKNTbLCA, KOrga neno 4OXO4UT 00 yrnpaBseHus
OOKYyMeHTaMun n nx cogep>xnumsiM, Kutools for Word
BKJIlOYaeT B cebs pan MOWHbIX PYHKLNA U HACTPOEK,
KOTOpble NO3BOJIAIOT MNOJIb30BaTE/IAM BbIMOJIHATL Pa3/indHbIe
orepauun 0O QHNM LENYKOM MbILLWN, HTO SKOHOMUT UX BPEMS
N geHbrn. B 4acTHOCTK, OH NpenoCTaB/AEeT MNoJib30BaTeNIAM
cnepyrouwme PyHKUNN, KOTopble OyayT rnosiesHbl N NMo3BONAT
3HAYNTESIbHO COKOHOMUTL BpeM4: BboIbop OT pyku:
nporpaMmMma npensaraeT nogaep>xKy BoigesneHnsa absaues
NN TEKCTOB OT PYKN. BbiIbpaTb HECKOJIbKO: MPUIOXKEHNE
MO>XHO MUCMO0J1b30BaTb 419 BblbOpa HECKONIbKUX
KOMMOHEHTOB OOKYMEeHTa, BKJto4as ab3aubl, Tabnnubl, TEKCT
NN faxke uesble JOKYMEeHTbl, BCero OAH1UM LWesTHKOM MbILUN.
ABTOTEKCT: MHCTPYMEHT MNMpenocTaBsifeT noJjib3oBaTensam
BO3MO>XHOCTb aBTOMAaTU4YeCKN BCTAaB/IATb CJ/I0OBA B LOKYMEHT
Ha OCHOBe 3a4aHHbIX LWabsOHOB hpa3 UM KNOYEBbIX CJIO0B.
ABTOMaTM4yeCckKas 3aKjlagka: NnporpaMmmy MOXKHO
MCNOJ1b30BaTb 4J1A aBTOMATUYeCKON BCTaBKM 3aKjlagKN B
BblOeJIeHHble TeKCTbl nnan ab3aubl, @ TakXXe B onpenesneHHble
pa3gensl Uan CcTpokn B Tabnnuyax. Co3gaBanTe CCbIJIKU Ha
NHTepHeT: 3TOT NapamMeTp nosieseH AJs Co34aHnA CChbIJIOK B
OOKYMEeHTax, KOTopble NoJib30BaTeN M MOryT nybsinkoBaTb
NN OTNPaBAATb APYrMM MoJsib3oBaTendaMm. Kpome Toro, aTa
onuusa No3BoJIAET NoJsib3oBaTeNnam sierko nobasnaTb Beb-
CTPaHUUbl B 3aKJ1IaflKW, YTO MOXKHO caefiaTb C MOMOLLbIO
HaOoCTpPpoMKN. CTUb pacClUMPEHHOro TeKCTa: NoJib30BaTeNu
MOTYyT BKJIOYUTbL pOPMaTUPOBaHME paCLLUNPEHHOro TeKCTa,
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4TOObI TEKCT B UX AOKYMEHTax Bbirnganen nyyduwe. Kpome
TOro, HaACTPOMKa Tak)Xe nMeeT cnefytolmne BO3MOXKHOCTH,
KOTOpPble NMpeaoCTaBAT MNOJib30BaTeNAM MNPOCThIE
BO3MOXXHOCTU ynpasneHnsa: CHAMOK OOKYMEHTa: 3Ta
PYyHKUMA NO3BONAET NMoJib30oBaTeNnsaM aesnaTb CHUMOK
TEKYLLEero COCTOAHNA OOKYMEHTA N COXPaHATb ero B
yKa3aHHOM MecTe. Ero MoXXHO ncnosnb3oBaTb A4
coxXxpaHeHna NobbiX U3SMEHEHNIN, BHECEHHbLIX B IOKYMEHT, a
3aTeM NpenocTaBUTb MNOJib30BaTeNISIM CMUCOK BCEX
n3MeHeHun. lNone aBToMaTMYECKOro BBOAa TEKCTA: 3Ta
PYyHKUMA NO3BONHAET MoJib30BaTesIiM BCTaB/IATb
onpepesieHHoe CJI0BO UM opa3y He3aBUCUMO OT TOrO,
HaxXoOWUTCS 1IN OHO B TEKCTOBOM (hanne, Tabnauue nnm BHyTpu
cnosa. [NaHeNlb MHCTPYMEHTOB (pOpMaTUPOBAHUNA TeKCTa:
3TOT MHCTPYMEHT NOMOraeT MoJib30BaTesN1aM
dopMaTUpoBaTb TEKCT HECKONIbLKMMM criocobamu, Hanpumep,
N3MEHATb ero wpugT, pasmep, UBET, BbipaBHUBaHNE U
na>ke 0obaBnATb MNOJYKNPHBLIN WPUMDT, KYPCUB NN
nogvyepkmeBaHme. BCcTpoeHHoOe cpeacTBO NpocMoTpa Tabnuu:
C MOMOLLbIO 3TON PYHKLMNN MOJSIb30BaTENN MOTYT JIerko
npocMaTpuBaTb BCe CTONOLUbI U CTPOKKU B Tabnunue, 410
NO3BONIA€T UM BHOCUTb B HEE U3MEHEHMUS, @ TaKXXe
KOMMPOBaTb ee B HOBbIM OOKYMeHT. BCTpoeHHasa pyHKUNA
npeobpa3oBaHNA TEKCTa B peydb: PyHKLKNSA npeobpa3oBaHns
TeKCTa B peyb NpenocTaBsISeT NnoJsib3oBaTesNiaM
BO3MOXXHOCTb NMpeobpa3oBbiBaTb TEKCT JOKYMEHTOB B peyb,
KOTOPYIO MOJIb30BaTesIb MOXKET MpocayLinBaTb Npn
pefakTUpPoOBaHUM AOKYMeHTa. ECTb nn Kakue-nnbo
OonosHNnTesNbHble PYHKLWW, KOTOPble BaM HPABATCS B
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Kutools for Word — 210 HagcTpomnka Microsoft Word, koTopa4
npenocTas/ideT NnoJsib3oBaTesIaM PAL BO3MOXKHOCTEWN
yripasnaeHus gansamMmm, HegoCTYMNHbIX B CAMOM
othmymanbHOM NMPUNOXXEHUN. OYHKLUNN, BKJIIOYEHHbIE B 3TY
nporpamMmmy, OOCTYMHbl Yepe3 O0MOJIHUTESIbHYIO BKJIAAKY,
KOTOPYIO OHa pa3MellaeT B JIEHTO4YHOM NHTepdence
Microsoft Word. Jlerko ynpaBnsaTb COAEPXNMbIM OOKYMEHTAa
HanocTtpoinka 6binia pa3paboTaHa, 4Tobbl MOMOYb
NoJsiIb30BaTesIAM YNpPaBAsaATb COAEPXKMNMbIM CBOUX OOKYMEHTOB
HaMHOIO MpolLle, 4eM paHblue, 61arogapsa TakKUM PYHKLNAM,
KaK MOMEHTaJIbHbIn CHUMOK OOKYMEHTa, aBTOMAaTUYeCKUNn
TEeKCT N noafep)xkKa 3aknanok. NMporpamma nossonseTt
Nosib30BaTesNIAM BCTaBNATb U yAaNATb 3aKNlagKn BCEro
HECKOJIbKUMI LeN4YKaMin MbIlLKN, a TakxXe ynpowaeT O0CTyrn
K MaHenn 3akNnagok Oas OOMOJIHUTEsNIbHbIX MapaMeTpoB
yrnpasneHusa. C NnoOMOLLbI 3TOW HAACTPOUKWM NMoJsib30BaTENM
MOIryT OOHOBPEMEHHO KOMMPOBAaTb HECKOJIbKO OIOKYMEHTOB,
ecsin oHn y>xe oTKpbITbl B Word. OH Tak>Xe npepgsiaraet
ObICTPLIA OOCTYM K MECTOMOJIOXKEHUNIO OKYMEHTa UK
MECTOMOJIOXKEHNID COXPAHEHNSA MO YMOJIHaHMIO. YNpaBJieHue
pa3pbiBaMn CTpaHuy 1 Tabnnuamm MNMpunoxxeHme
nocTaBnseTcsa C paaomM yHKUUW yrnpaBieHNsa pa3pbiBaMn U
NO3BOJISAET MNOJIb30BaTENAM JIErKo yaandaTb ntobdble
HEHY>XHble pa3pbIBbl, HE3aBUCUMO OT TOr0, ABJAAIOTCHA JIN OHU
pa3pbiBaMu CTPaHUL nnam ctondbuos. bosiee Toro, ero MoOXXHo
NCNOJ1b30BaTb OJ1A yOaIeHUS pa3pbiBOB CO BCEro AOKYMeHTa
NN TOJIbKO C onpenesieHHOoro pasgesna. Nonb3oBaTtensam
npenocTaBageTCcss BO3SMOXKHOCTb BblbMpaTh BCe Tabnuubl B
OOKYMEHTEe OOQHUM LLEeSTHKOM MbILLW, @ TaKXXe OHU MOryT
BblOMpPaTb TOJIbLKO Tabsnmubl C 04HON CTPOKOW, O4HOW
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A4EenKonm nnm ogHnm ctonbuyom. Kpome Toro, nporpaMmma
MO>XXET BblbMpaTb TONILKO onpeneneHHble CTPOKN Un
cTonbubl U3 BCex Tabnuy ons pacllMpeHns BO3MOXXHOCTEN
yripaBsieHus. B nonosHeHmne K pas3siM4HbIM BO3MOXKHOCTSAM
pPa3pbIBOB 1 yrnpaBaeHua Tabnanuamm, NnporpaMmmMmy MOXKHO
NCNosib30BaThb OJ14 Bbibopa ab3aueB O4HUM LWEeNYKOM MbILLN
Ha OCHOBE 3aJaHHbIX CBOMCTB. Hacnaxgantecb PyHKLUNAMN
npeobpa3oBaHnA TeKCTa HaaCTPOMKY MOXXHO MCMNOJIb30BaTb
014 BbINOJIHEHUA pafa onepaunin npeodbpasoBaHNs TEKCTA,
4TO NO3BONSAET NoJsib3oBaTenaM bbICTpo Npeobpa3oBbIBaATb
Tabnnubl B CBONX OOKYMeHTax B 006bl4HbIN TEKCT.Kpome
TOro, OH BKJIlOYaeT noaaepxkKy rnpeobpa3oBaHUs CNNCKOB B
TEKCT OAHUM LLESTHKOM MbILLIN, HTO MOXKET COIKOHOMUTb
nonb30BaTesIaiM MHOro BpemeHun. B uenom, Kutools for Word
npencrtasnseT cobon NPOCTYO B UCMOJSIb30BaHNN
HaocTpomnky Microsoft Word, koTopas pacwumpsaeT
BO3MOXXHOCTU MPUJTOXKEHNSA C MOMOLLbIO PAa3INYHbIX
BO3MOXXHOCTEN yrpaBaeHNs OOKYMEHTaMNU N KOHTEHTOM,
MNO3BOJ1AS NOJIb30BATEJIAM BbINOJIHATL pPA4 onepaunim ogHNUM
LLEeSTYKOM MbILLIN, TEM CaMbIM COXPaHAA UX Ba)KHble BpeMs U
neHbrn. ConyTCcTBYylOLWEe nNporpaMmmMHoe obecrnevyeHue ..., 1
bonee. 3To NnpensiaraeT NoJsib3oBaTesNIAM HacTpanBaTb
On3anH N CTunb cBoero Beb-canTa, coBepLlaTb NJaTeXxu B
NWHTepHeTe, uHTerpupoBaTb MyJsbTuMenna n 1. .
[MporpaMmma no3BOJISET MNoJib30BaTeNIAM CO34aBaTb OOUH U
TOT e Beb-cant gnga ceoero 6MsHeca B HECKOJIbKO KJIMKOB.
[MporpamMmma nognepxmeaeT BCe NOABUXKHbIE TUMbI
1709e42c4c
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-------------------------------- [Monb30BaTENN MOryT NCMNOJIb30BaAThb
3TOT KOMMNOHeHT Windows, 4Tobbl C JIerkKoCTbiO YNPaBAATb
COOAEPXUMbIM AOKYMEHTA, pa3pbiBaMu CTPaHUL, 1
Tabnuuamun. eDiscovery SuiteOnuncaHue: eDiscovery Suite —
Ba)KHas 4aCTb KOMIMJIEKCHOI O NakeTa, NCNoJib3yeMoro A
NoAroTOBKW OCHOBbI A8 cyaebHoro pasbupatenscTsa.
CywecTByOLWMN BapuaHT NporpamMmmsbl BKoYaeT B ceba pan
KOMIMOHEHTOB, KOTOPbIE MOXXHO NUCMNOJIb30BaTb OJ14
3aBepLlueHns npouenypbl BOCCTaHOBIEHNSA OaHHbIX.
eDiscovery Suite Bepcumn 2.00nuncaHmne: 3aimTa OaHHbIX
ABSIAETCS Ba>XHOW YaCTbO KOMMJIEKCHOr O rnakeTa Mep no
ynpasnaeHunto cynedbHolMn pasbupaTtenbcrteamun. MNepen
lopnanyeckumMmn upmMmamMmm CTOUT 3aa4v4a He TOJIbKO CNnegnuThb
3@ 3aBEepPLUEHHbIM BOCCTAHOBJIEHMEM OAHHbIX, HO U CNeanTb
3a TeM, 4TOoDbl NOBpeXAeHHbIe AaHHblIe He Bblan
obHapy>xeHbl B byayuiem. eDiscovery Suite Bepcun
2.00nncaHune: lNepepn ropnanyecknMmm pupmMmamm CTouT
3ala4a He TOJIbKO C/NeAnNTb 3a 3aBepLUEHHbIM
BOCCTAHOBJIEHNEM [aHHbIX, HO N C/IeANTb 3a TeM, YTobbl
noBpexxAeHHble AaHHble He Obi 0bHapy>XeHbl B byayuiem.
eDiscovery Suite Bepcun 2.00nncaHune: eDiscovery Suite —
Ba)KHas 4aCTb KOMIMJIEKCHOI O NakeTa, NCNoJ1b3yeMoro ass
NoAoroTOBKW OCHOBbI /19 cyaebHoro pasbupaTtenbcrsa.
CywecTBYyOLWMNIN BapuaHT NporpamMmmsbl BKOYaeT B ceba pan
KOMIMOHEHTOB, KOTOPbIE MOXXHO NCMNOJ1b30BaTb AJ14
3aBepLUeHns npouenypbl BOCCTAHOBJIEHNSA OAHHbIX.
eDiscovery Suite Bepcun 2.00nncaHune: 3ainTta gaHHbIX
AB/IAETCS Ba>XHOW YaCTbO KOMMJIEKCHOr O rnakeTa mMep no
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ynpasneHunto cynebHbiMn pasbupatenscteamun. lNepen
lopugn4ecknumMmm pupmamm CTOUT 3a4a4a He TOJIbKO CnegnThb
3a 3aBepLIEeHHbIM BOCCTAaHOBJIEHNEM AaHHbIX, HO N CNegnTb
3a TeM, 4TOoDObl NoBpeXXJeHHble AaHHble He Bbln
obHapy>XeHbl B byayuiem. eDiscovery Suite Bepcun
2.00nucaHwue: lMNepep topnaonyecknmm gpupmamm CcTonT
3ala4a He TOJIbKO C1eAnTb 3a 3aBEPLUEHHbIM
BOCCTAHOBJIEHNEM AaHHbIX, HO N C/IeANTb 3a TeM, YTOobbl
noBpexAeHHble faHHble He Obl obHapy>XeHbl B byayuiem.
eDiscovery SuiteBepcua 2.00nncaHune: 3awimTa OaHHbIX
ABJIAETCSA Ba>XHOW 4aCTbiO KOMIMJIEKCHOr O NnakeTa Mep no
yripaBneHuto cynebHoiMu pasbupaTtenscteamu.llepen
lopuagn4eckumMmm pyupmamm CToNT 3a4a4a He TOJIbKO CNegnThb
3a 3aBepLEeHHbIM BOCCTAaHOBJIEHNEM OAaHHbIX, HO N CNegnThb
3a TeM, 4ToDbl NoBpeXXAeHHble AaHHble He Bbln
obHapy>xeHbl B byayuiem. eDiscovery Suite Bepcun
2.00nmncaHune: 3awmTa AaHHbIX ABNSETCHA Ba>XHOM 4aCTbIO
KOMIMJIEKCHOr 0 NnakeTa Mep no ynpasJieHuto cygebHbiMun
pa3bunpatenscTtBamu. MNepen opnanyeckumm ompmMmamm
CTOUT 3a[a4a He TOJIbKO C/IeAnNTb 3@ 3aBepLUEeHHbIM
BOCCTAHOBJIEHNEM AaHHbIX, HO N CNeAnTb 3a TeM, 4TOObI
noBpexxaeHHble AaHHble He Obi obHapy>XeHbl B byayuiem.
Filtraciones 3.0 MDOnwucaHwue: Filtraciones 3.0 MD no3sonsaeT
3arpy>xaTb HECKOJIbKO pansioB B BUAE OL4HOMO Uau
HeckoNbKux pannos .RAR, .SIS, .ISO B oaHOM

What's New In?
9TOT MHCTPYMEHT NMeeET ciieaytouine OC06€HHOCTI/IZ d

BO3MO>XHOCTb COXpPaHUTb hans Co BCeM (popMaTUpPOBaHMEM,
0obaBUTb BEPXHUE U HUXKHUNE KOJIOHTUTYJIbl U pacnedvyaTaTb
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ero. * BoaMo)XXHOCTb oTobpa>kaTb BE€Cb AOKYMEHT A4
pefakTnpoBaHUA. « OTAn4YHaa nognep>xKa Me)XXayHapoaHbIX
A3bIKOB. ®* BO3MOXHOCTb 000aBUTb 3aK/jlagKy K JOKYMEHTY,
npoaybnnmpoBaTb €ro u U3SMEeHNTb UMA panna. ©
BO3MOXXHOCTb KONMMPOBaHNA OaHHbIX N3 OOHOI0O JOKYMEeHTa B
OpYyroun. * Bo3aMOXXHOCTb ObHapy>xeHna opdorpadmnieckmnx
oWnbOK 1 nx ncnpasneHns. * BoaMo)XHOCTb BblAENTb
60/bLUYIO HYaCTb OOKYMEHTA. * BO3MOXXHOCTb
npenBapuTesIbHOro NMPOCMOTpPa AOKYMEHTOB. *©
Bo3MO>XHOCTb BbibOpa cTpaHuy,. * BO3MOXXHOCTb BCTaBKM
Tabnuy B Microsoft Word. ¢ BO3MO)>XHOCTb U3MEHATL MONS U
pa3Mep. * BO3MOXHOCTb pefaKTUPOBaHNUSA TeKCTa. °
BO3MOXHOCTb CMeHbl KAPTUHKWN. * BO3MOXXHOCTb OTNPaBUTb
3JIEKTPOHHOE NMUCbMO CO BCeW nam BbibpaHHOW
NHpopmMmaLen. * BbICTPbIN MOUCK N BO3MOXXHOCTb 3arpy3ku
6onbLIOro KonmyecTBa PanaoB. * BO3MOXXHOCTb OTKpPbIBAaTb
HEeCKOJIbKO OKOH 04HOBpPeMeHHO. * BO3MOXXHOCTb
KoHBepTupoBaTb pann DOC B popmaThl TXT, PPT, PPTX 1
PDF. * BO3MOXXHOCTb peakKTUPOBaTb BOAAHOW 3HAK A4
dannos DOC. « Bo3mMo)XHOCTb A00aBUTb NpnMeyaHue K
DOKYMEHTY. * BO3MOXXHOCTb COXPaHUTb KOMNUID OOKYMEHTa B
TEeKYLLY U Opyryto nanky. * BO3MOXXHOCTb BCTaBKN U
3aMeHbl flaHHbIX B pannax PDF. « Bo3aMOXXHOCTb 000aBNATb
N yoanaTb nsobpakeHusd. « ABToMaTn4deckn dopmMaTUpPOBaTh
TeKCT B Tabnmuax. * BO3MOXXHOCTb KOMMPOBAHUSA U3 OHOI0
OOKYMeEHTa B Apyron. * Bo3MO>XHOCTb BCTaBKN HECKOJIbKNX
Tabnmy B 0OANH OOKYMEHT. * BO3MOXXHOCTb OTKPbIBATb
HEeCKOJIbKO halnJioB OAHOBPEMEHHO. * BO3MOXXHOCTb
KoHBepTunposaTb a1 DOC B HTML. * BO3MOXXHOCTb
OTKPbIBaTb HECKOJIbKO (pans1ioB B O4HOU NMporpaMmme. °
BO3MOXHOCTb COXpaHeHNna OOKYMeHTa B pa3HbIiX foopMaTax.
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 Bo3MOXXHOCTb gobasneHus Teros 6e3onacHoOCTH
OOKYMEHTOB. * BO3MO)XHOCTb CO3aBaThb N pefaKTUPOBaTb
3aKN1laaku. ¢ Bo3aMoXXHOCTb aobaBneHns pa3aoenos. *
BO3MO>XHOCTb CKOMMPOBaTL BblAesIeHe B APYrOn OOKYMEHT.
* BO3MOXHOCTb OTKpPbIBaTb N coxpaHATb pannbl DOC, PDF n
XLSX. * BO3MO)XXHOCTb OTKPbIBaTb U COXPaHATb hanbl
bbicTpee. * BO3MOXXHOCTb YCTAaHOBUTb MPUHTEP MO
YMOJI1HaHUI0. * BO3MOXHOCTbL cAenaTb BECb TEKCT XXUPHbIM
NN KYPCUBOM. * BO3MO)XHOCTb pefaKTupoBaTb Term panna.
* BO3MOXXHOCTb n3MeHeHnsa HacTpoek Word. * BO3MOXXHOCTb
N3MEHUTb UBEeT BYyKB. °
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System Requirements:

-Windows XP/Vista/7/8 (64-6uTHas) -1 'b O3Y -6 'b mecTa -3
b BuoeonamaTtu -DirectX 9.0c -Sound Blaster/Sound Card
(opaviBep, KOTOPLIN Bbl NCMOJIb3yeTe A9 3ByKa, 00JKEH
NMeTb Heobxoanmyro hyHKUMIO) - OpUrnHaibHbIA NPUBOL,
DVD-ROM/CD-ROM -Tenesnsop NTSC/PAL c oByms
pa3beMamuy NTSC Scart (0T KOMMNbOTEPa UM Tenesnsopa

ONS pe3epBHOro KONMPOBaHNA N NOoaOEPKXaHNUSA coeauHEeHNS
B pabo4yemM cocToAHUN)
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